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VTC Tuition Fee Remission and Flat Rate Grant for Academic Expenses (AY2023/24)

(Please refer to the “Guidance Notes on Application” for details in submitting your application)

| 1. Application Period and Channel

Submit an eApplication through MyPortal (https://myportal.vtc.edu.hk):

Period for Making Appointment of
Submitting Signed Application Form
and Supporting Documents

From 1 to 28 September 2023

(Your application will not be processed if you fail
to submit the required supporting documents by
the specified due date)

> Login MyPortal, select “eApplication” and then “Fee Remission and
Flat Rate Grant for Academic Expenses”.
]
® Home < StUdentAcCtvity € limetanle onle  # Faclity @ Unline Module Selection & Calendar # News
# Locker ¢ Document Download Survey @ e-Portfolioc @ Graduation Ceremony
+ Alumni Account Activation  # Inform © # Career Comner +# Study Pathway < Enquiry Acknowledgement
¢ eApplication e
Fee Remission
and Flat Rate
Grant for
VTC MyPOI’ta| Academic
Expenses
IVE (Chai Wan)
eApplication Period > Dowaoad and .re.ad the Gu.ldan(?e. Notes on Appllf:atlon for 2023/24
; Vocational Training Council Tuition Fee Remission and Flat Rate
(Main Round) Grant for Academic Expenses”.
> Input the information required and press “Confirm to Submit”. Then
Fr()m 1 t() 28 Septembe]‘ 2023 print the application form by clicking “Download Application Form”.
IVE(Chai Wan) Locat]m} and Tel..N umber | | . Must make appointment in-person/via telephone for submitting
Students of for Making Appointment signed application form together with the supporting documents to the
Departments of submitting the Signed Student Development Office on the date and time of appointment
Form and Supporting made.
Documents
" * Fee Remission ¢ _/
HLS, HT, IT RmoO015, G/F., Academic
Print and Sign Application Form
BlOCk You have to print and sign the application form and submit the hard-copy to RESPECTIVE STUDENT DEVELOPMENT OFFICE /
CAMPUS SECRETARIAT/ PRO-ACT TRAINING AND DEVELOPMENT CENTRE to complete the application process.
Tel: 2595-8389 Inf ded in this eApplication has already b loaded to the Student Portal. T
. nformation provided in this eApplication has already been uploaded to the Student Portal. To
ENG Rml1 7, 1/F, Academic complete the whole application process, you are required to do the following:
Block 1. You are required to print out this eApplication form (please also print out the page to which copies of HKID card / student
card are attached and "V‘[; Tuition F!.E Rel.nlssioru and F!IAIIRBIE 9!‘3?\! for Academic Expenses - Notification of Bank
Tel. 2 5 95 _8 3 9 8 2 Cﬁw:l:: ;‘:ﬂ;:re:\r: :\:::Q:asz s.l;)co:::w ;:‘u‘::::ar:i’ed[)'n::szlsciagzlzrv‘lhe spaces provided in the "Declaration" section.

3. The completed and signed application form together with copies of the following supporting documents should be
returned to the respective Student Development Office / Campus Secretariat! Pro-Act Training and Development Centre
before the stipulated deadline (Please refer to the "Checklist of Supporting Documents").

Download Application Form Exit

| 2. Eligibility

2.1 Applicant must be:

® a registered student of the Vocational Training Council (“VTC”) full-time Diploma of Foundation Studies (DFS) / Diploma of
Vocational Education (DVE) / Diploma of Vocational Baccalaureate (DVB) programmes; and
® a Hong Kong resident (The assistance is not applicable to non-local students).

2.2 The assistance is not applicable to / will not be granted to:

® restudy of failed modules; or

® those who have already obtained allowance comparable to this VTC assistance from other organization; or
® those who are in receipt of Comprehensive Social Security Assistance (“CSSA”) since “special grants” under CSSA which cover
school fees and school-related expenses are comparable to VTC assistance. !

2.3 The Flat Rate Grant for Academic Expenses is applicable only to :

® the first academic year of study for the 1-year DFS / DVE (S6 Entry) programmes; and

® to the first three academic years of study for the 3-year DVE (S3 Entry) / DVB programmes.

T you are not included under your family’s CSSA, you may submit a completed application form together with the notification letter stating relevant
CSSA information and a copy of the “Certificate of Comprehensive Social Security Assistance Recipients (for medical waivers)” issued by the Social Welfare
Department (SWD) to your parent(s) in support of your application and that you are not in receipt of CSSA.
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| 3. Required Information |

3.1 You are required to input personal particulars and incomes of your family members, and to submit relevant documents:

Your family members normally include If you are not married If you are married

You (the applicant) v v
Your father, mother v x
Your spouse (not applicable if you are separated / divorced / widowed) x v
Unmarried sibling(s) residing with you and/or your parents (including v x
unmarried sibling(s) studying overseas)

Unmarried child(ren) residing with you v v
Dependent grandparent(s) supported by your parent(s) v x

3.2 “Total Annual Income” includes earnings from full-time / part-time / casual jobs and other sources (Report of part-time income
from full-time students at or below degree level is not required.):

Items need to be reported Items need not be reported
1. Salary, including the salary for full-time, part-time or temporary jobs of the 1. Old age / disability allowances
applicant’s family members, excluding Mandatory Provident Fund (“MPF”) / 2. Long service pay / severance
Provident Fund contribution by employee pay
2. Double pay / contract gratuity / bonus / commission / leave pay / tips 3. Loans

Lump sum retirement gratuity /
provident fund

5. Inheritance

6.  Charity donations

3. Allowance (including overtime work / living / housing or rent / transport / travel /
meals / education / shift allowance, etc.)
Wages in lieu of notice of dismissal

5. Business profits and other income earned by means of self-employment, such as

hawking, driving taxis / minibuses / lorries, and fees for services rendered, etc. 7. Comprehensive Social Security
Assistance

8.  Retraining allowance / Work
Incentive Transport Subsidy

6. Alimony

7. Contribution from any person to any of the applicant’s family member (including
money or contribution of housing / remittance(s) / contribution for mortgage
repayment / rent / water / electricity / gas or other living expenses) 9. Insurance / accident / Injury

8.  Interests from fixed deposits, stocks, shares and bonds, etc. indemnity

9.  Rental income (including Hong Kong, the Mainland and overseas) 10. MPF ./ Prpvident Fund

10. Monthly pension / Widow's & Children's Compensation contribution by employee

| 4. Documents to be Submitted including but not limited to:

4.1 The signed application form

4.2 The signed “Consent Form for the Use of Personal Data”

4.3 The page of “HKID Card / Student Card” together with the required copies glued on it

4.4 Copy of the page of the bank statement / passbook / ATM card showing the account holder’s name and account number

4.5 Original copy of signed “VTC Tuition Fee Remission and Flat Rate Grant for Academic Expenses - Notification of Bank Account
Name for the Credit of VTC Financial Assistance” (if the bank account holder is not the applicant)

4.6 Copy of Eligibility Certificate issued by the Student Finance Office (if any)?

4.7 Copy of income proofs of your family members from 1 April 2022 to 31 March 2023. Examples of income proofs are: -
- Tax Demand Note issued by Inland Revenue Department
- Employers’ Return of Remuneration and Pensions Form or Salary Statement
- Income Certificate certified by the employer
- Bank transaction records showing payment of salary, allowance, etc. (together with the page showing the name of bank account

holder, highlighting the salary entries by colour pen)

(For family member(s) who cannot produce income proofs - oaths and declaration at Home Affairs Department)

4.8 Copy of proofs of the status if the applicant’s parent(s) or spouse is/are deceased, divorced or separated

4.9 Copy of the Notification Letter stating the approved amount of Comprehensive Social Security Assistance (CSSA) and a copy of the
“Certificate of Comprehensive Social Security Assistance Recipients (for medical waivers)” issued by the SWD to your family
members in support of the application (if applicable)

4.10 Copy of receipts of expenses for the elderly home(s), owned premises or rented premises and any other living expenses paid by

your parent(s) for the dependent grandparent(s) (if any) from 1 April 2022 to 31 March 2023
4.11 Copies of relevant documents of the supplementary information stated in the part of “Additional Information” in the application form

| 5. Granting of Fee Remission |

5.1 All applications are subject to means test. Depending on the means test result, successful applicants will be offered Full / Half
Tuition Fee Remission and / or Full / Half Flat Rate Grant for Academic Expenses.

5.2 Application result will be announced via MyPortal (https://myportal.vtc.edu.hk) during mid-December 2023 — early January 2024.

5.3 For each successful applicant, the financial assistance will be released, after deduction of the payable amount of tuition fee and any
outstanding debt owed to VIC (including Students’ Union Fee, Caution Money, and Uniform Fee (if applicable), etc.), by autopay
to the bank account stated in his / her application form or by cheque normally in January 2024.

2 For applicant who can provide on or before 13 October 2023, a copy of the Eligibility Certificate issued by the Student Finance Office to his/her family,
submission of the supporting documents under Items 4.7 — 4.11 are not necessary.
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