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NOTES OF APPLICATION FOR REPLACEMENT OF AWARD CERTIFICATE

(LA R T BT - i Bl e

[Not applicable to TC and Tl students, please contact Campus Secretariat]

1. EBRESEE FUHSE 0 WMRIA - (WS - B4 R4 m A B S i E R R E -
The award certificate is a unique document. No duplicate copy will be issued. However, a
student / graduate may apply for a replacement certificate from campus secretariat in case of
loss of an original certificate.

2. PEREIEERISIVBCR - B4 B AR KGR (EFEEEEE R EAN SO - HAERSE IS sEE N2
BEFTZ3EERE BITHYRAR R ~ S8 MAHRBIRE R — A T3 ERESTE KGR Rk -
According to the prevailing policy of VTC, transcripts, certificates and related certification in
respect to a student/ex-student will be withheld until he/she has paid up all his/her outstanding
fee (including library and other fines) owed to the VTC.

3. HRAHGFEENR NI B % 22 M E R % T ERE - [
o SRR E B RN
o FHHEEFRISEEE I admst (FHEEF/REELETIE) &
o UUBEFTH JGRINEHEIEE /(i dmak, S E=9k05 (A3 )
(EEBthE R G NS E A BIRCR . - 7 s HHEE © )
The request for replacement will only be processed after the following document and replacement
fee have been well received by the related campus secretariat, including:-
e application form for replacement of award certificate
¢ the replacement fee — HK$500 for each replacement certificate

e payment receipt/payment reference number/cheque number of outstanding fee, if any
(Your application will be processed upon confirmation of receipt of the relevant payment(s).)

4.  FuB4g R4 A ESEEA RERRERENEE R (EEMEEEAN) - SR =REE
K s - RIVARREM B RAVEEH TR BN SR - CEME AR #E -
A student / graduate should only be in possession of ONE valid copy of the award certificate,
including the replacement copy, for his/her qualification awarded at any given time. In other
words, if a certificate, previously reported lost, was subsequently found, the student / graduate
concerned is required to return any extra copy to the campus secretariat. Any fee paid will not
be refunded.

5. wEHEEE Nygsi ERHE | & T YRBEERMERMEEE | T o P Eig B KA
EATE—E o REMEEE R CELIEX -
A replacement certificate will have additional notes,_“Date of re-issue” and “This is a replacement
for loss of original certificate” at the bottom of the certificate. Its format may not be exactly the
same as the previous original version. Processing time for a replacement certificate is SEVEN

working days.

6. WIEAEH - SFHLELE RS - Bah 2727 4331 -
Enquiries concerning application for replacement of award certificate should be directed to the
related campus secretariat. Please contact 2727 4331.
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Payment Methods of Application for Replacement of Award Certificate

vV VY

R 352 A b M B CIE - Application fee is HK$500.

1MuBFIR PSS

11-digit Bill Account Number:

1 B4 458 Student No. 1

> RRZERE—REER S - BRI E -

You must pay the exact amount in one single transaction.

> FEiRFEEE B RIERIEA (3R

KémoE » LAFACEE -

Please keep the payment receipt/reference number for your own record.

PME(TE A SRTTEE S SRTT H SR S 1%

At any ATM of the Hang Seng Bank or HSBC

=

BEFEGE RS

EERE - HA

. BEE TSRS

. EEFEIREMER] 03, —
BN N
. W AL EH

TS s

cncn.boo[v

1. Select Bill Payment Services
2. Select Education — Others

3. Select “Vocational Training Council”
4. Select Bill Type: “03” - payment of “Fees for
Student Services”

Enter 11-digit Bill Account Number

6. Enter the Total Payment Amount

o

RIEE T8RS ) By THE ) REK

At the JETCO ATM with the JET Payment Logo

1. PR G P 1. Select Bill Payment Services

2. B TR EARSE A 2. Select “Merchant Code Entry”

3. ARG E4RE F9151 i geﬁ/%n Me]r;}{[ant“g;)’c,ie “9151”

4 BEEAET : 66 r - Bill Type: Enter

5 iff*fffﬁzﬁifgﬁgggﬁ% 5. Enter 11-digit Bill Account Number
o TR I 6. Enter the Total Payment Amount

N

FRSER Using PPS

RSB E O R 5478 18013 &t iR

Have a PPS account and register the bill by calling 18011

SIS (LA SRR RS ) 15
B TR | 8 -

B TIREETISES o

. BEEEEAN - E A TO3,
- B A 11 AT ETAR P RS
NS

1. 8 18033 57 % A 48H-www.ppshk.com 1. Dial access number 18031 or Visit www.ppshk.com
2. 6 A5 EERE f9i51 2. Enter merchant code “9151”
- WA o~ 3. Enter 11-digit Bill Account Number
3. A 11D1YZ%Z%E &5 o 4. Select Bill Type: “03” - payment of “Fees for Student
4. EEFEIRERSN - 03, — DERAEEE Services”
5. W A4EEEE 5. Enter the Total Payment Amount
DI4E_ESRT AR EL Internet Banking
Ru] SR T 2 48 EFERA AR LLSRTT F 0 | You may settle the payment by your bank account or

credit card (subject to the services provided by the
banks) using the ‘Bill Payment Service’ of internet
banking services.

1. Select “Vocational Training Council”
2. Select Bill Type: “03”

3. Enter 11-digit Bill Account Number
4. Enter the Total Payment Amount
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Ref:

Member of VTC Group

VIC i 8

BAEEI R

Hong Kong Institute of Vocational Education (Kwun Tong)

HREEEEHRERE

Application form for Replacement of Award Certificate

TEHEEARHFERAT - FHafR S H " HEMERREEEAN -
Please read the attached “Notes on Application for Replacement of Award Certificate” before completing this form.

F—En - MAERL Section 1: Personal Particulars

JELPE (SN AL

Name in English (*Mr./Miss/Ms.): Name in Chinese
B Rt B (56 RS W oE w9
Student No./HKID No. : Programme code
IR

Programme Title

EEE AL S E R

E-mail Address: Tel. No. :

TG - S EEE Section 2: Details of Replacement Certificate

TR FHHHH RHEER
Qualification Awarded Date of Issue Classification
(e.g. HD in Business Administration, Diploma in Surveying) (e.g. 2009.11.11) (e.g. Distinction, Credit, Pass)

= BHH Section 3: Declaration
1. RAFEENEEEIAERN R —(E B NEEFERE S o MR % SR A R E R -

| agree that uncollected document would be disposed of after one month of announcement.

2. AAHIEEEMEEREEEEN - DT E R EA H 2R T A NGHEEEE R > WA AR = 08 KA
o WIHBR RS R RIS & T AT EIE M E IR - A GEILEPTA A FAGEE TS - | understand that | can be

in possession of only ONE copy, including the replacement copy, of the award certificate for each academic
qualification awarded by IVE / HKDI / SBI / YC, and | would be required to submit the extra copy (ies) of the
certificate to the IVE / HKDI / SBI / YC for destruction if the original copy, previously reported lost, was subsequently
found. | hereby declare that my original certificate(s) is/are lost.

3. RATEHHEEENRE M KA HBEIRAGK (EFEEEE L EAMETRO - R NEESEREE IS ST
EE[REHE AR BEITHIRRAE BE ~ S5 R AHRBEEEE - | have already settled the replacement fee and all the outstanding
fee (including library and other fines) owed to the VTC. Otherwise, my transcripts, certificates and related
certification will be withheld.

SE PN HHA

Applicant’s Signature : Date:

FEruEfr 2R Section 4: Acknowledgement
A AFESISEHEFEHHZE - | acknowledge receipt of the Award Certificate.

wE H &
Signature: Date:
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O Received on:

O SRS Checked and Updated

O Issuedon:

Signature:

Date :

(Name / Rank)
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