IVE
HER S 2RSS
APPLICATION FOR REPLACEMENT OF AWARD CERTIFICATE

FHERZA A
APPLICATION GUIDE

| EREERSE RHSE — K 0 R o WEiEk - BB A (e P Y R E e S S -
The award certificate is a unique document. No duplicate copy will be issued. However, a student /
graduate may apply for a replacement certificate from campus secretariat in case of loss of an original

certificate.

2. 1B EERIFIYBCR - 28 B AEAA JGK (EFEEIE A8 S B ST EAER SRS 4R s 22
ERTERERRE, BOTHYRAR . ~ 58 RAHRBIRS IR — A T3 - E2E8 A G Ry Ik
According to the prevailing policy of VTC, transcripts, certificates and related certification in respect to a
student/ex-student will be withheld until he/she has paid up all his/her outstanding fee (including library
and other fines) owed to the VTC.

3. HAREERR DY 2R E ik TR - G
o fHIFEAERGE RN
o fHFEEFEHANEERUNE (T3t (BHEMH/BETLETIE) K
o EUREFTH ICRIVEEUR /Rt 529t (A#EAH)
(& : iSRG N HESREARRECRE - 4 SR REEEE - )

The request for replacement will only be processed after the following documents have been well received

by the related campus secretariat, including:-

e application form for replacement of award certificate;

e payment receipt/payment reference number of the replacement fee — HK$500 for each replacement
certificate; and

e payment receipt/payment reference number/cheque number of outstanding fee, if any

(Note: Your application for replacement of award certificate will be processed only after the

confirmation of the receipt of above-mentioned payments.)

4. FUB4 BEA N A EREEE SRR EENEE R (AEMESEEEN) - WbEReEEE
FHESE - A HER SR SRR S T B SR - CEVE A %E -
A student / graduate should only be in possession of ONE valid copy of the award certificate, including the
replacement copy, for his/her qualification awarded at any given time. In other words, if a certificate,
previously reported lost, was subsequently found, the student / graduate concerned is required to return any
extra copy to the campus secretariat. Any fee paid will not be refunded.

5. HEHEEE N rgsii  ERH | K T IYRIER MR E | Fra) o HP sl SRRy
fo e ek o R E AR T ELLEX -
A replacement certificate will have additional notes, “Date of re-issue” and “This is a replacement for loss
of original certificate” at the bottom of the certificate. Its format may not be exactly the same as the
previous original version. Processing time for a replacement certificate is SEVEN working days.

6. SheRiEHB—ERTIRERATES - A ESITEA -
Certificate that has not been collected within 1 year will be destroyed without further notice.

7. WHEERH o FEEEGILE RIS -
Enquiries concerning application for replacement of award certificate should be directed to the related
campus secretariat.
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BT HEEES A E
Payment Methods of Replacement of Award Certificate

(RBRANREHER R TS » BRI SRS
[Not applicable to TC and TI students, please contact staff of Campus Secretariat]

45 Payment Method MRty Payment Procedures

L REERMEARITRESE | ooy

Select Bill Payment Services

(T T i, EENE - Hit
At any ATM of the Han §e|ect Educitlon—Others
y I | i e e
Seng Bank or HSBC Select “Vocational Training Council”

iv. BB TR,
Select payment of “Fees for Student Services”

v. BA 9 IEFEAERR +39 GL 11 ir&FH)
Enter 9-digit Student ID + 39 (11-digit in Total)

vi. i ALEEEH

Enter the Total Payment Amount

CERARMEINE —RFER S » BT EH)
(Note: You must pay the exact amount in one single transaction.)
HIRTFEBMEERIURELR - DUELSR

Please keep the original of the ATM payment receipt for your own record

Vii.

i é%f%%l%}’lﬁﬁi‘% Servi
2. FAREE TErES . Select Bill Payment Services
o R i, BEE U SR
e ) EE Select “Merchant Code Entry”
Atthe JETCO ATM with the | iii. # A*gF4R9% T9151 4
JET Payment Logo Key in *Merchant Code “9151”

iv. JREDETR : gA 03,
Bill Type: Enter “03”

v. BiA 9 BT BALGRSR + 39 Gt 11 Ul
Enter 9-digit Student ID + 39 (11-digit in total)
vi. i ALE B
Enter the Total Payment Amount
CERARHNE —REEL S » 2BEN R ZER)
(Note: You must pay the exact amount in one single transaction)

AR E BB ERUHR EA - DU ER
Please keep the original of the JETCO ATM payment receipt for your own record

Vii.

3. [HREEE FE=E (By Telephone) G4 (By Internet)
Using PPS i. % 18033 i. 484 www.ppshk.com
Dial access number 18031 Visit www.ppshk.com
i, By ACPEESREE T9151, i B ACEESREE T9151,

. Enter *merchant code “9151” Enter *merchant code “9151”
(GAJEPAILSLIR. i, BA O frBIFEARGR +39 (B 11 A8 | iii. BA O ArBFEAE +30 (3t 11
X 18013 B ECILIEE) Enter 9-digit Student 1D + 39 (11-digit in L&)

(Please open a PPS account and Total) Enter 9-digit Student ID + 39
register the bill by calling 18011 if iv. BEFERERAER] : T3, — T e (11-digit in Total)
you have not.) Select Bill Type: “03” - payment of “Fees for | iv. BEFEHEEMER] 1703, — V24 54%
Student Services” Select Bill Type: “03” - payment of
v. B ASEEEE “Fees for Student Services”
Enter the Total Payment Amount V. Wi AYESEE
CERARENFE —REEZ S » 28N Enter the Total Payment Amount
Fris Z & H) CEBE AR E—REESL S &
(Note: You must pay the exact amount in one TR 2 2 )
single transaction) (Note: You must pay the exact amount
Vi. SR GRS 0 DF4Cs% in one single transaction)
Please keep the payment reference number for | vi. FE{REELRSE » DIEAC %
your own record Please keep the payment reference
number for your own record
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A. {EAEFE Personal Particulars

g AIEAHE R IEHEE R

Please type or print in BLOCK LETTERS.

BEAEERFEEEER)
HONG KONG INSTITUTE OF VOCATIONAL EDUCATION (KWAI CHUNG)

TR EG S H AR
APPLICATION FORM FOR REPLACEMENT OF AWARD CERTIFICATE

T

Name in English

L
Name in Chinese (if any, as in HKID)

EHAEG TS
HKID Card Number

SEHAGRNS (W FH AR FTAEES D)
Passport Number (if no HKID)

*Z\%ﬂﬁﬁ%
Student Number

EE e L Vil

Course no. / Year / Class

i

Course Title

sk B EE
Contact Number

WoANE T
Office / Home:

JREEE
Mobile:

ER ]
E-mail Address

AR
Correspondence Address

B. #E&TZ/ELR Details of Replacement Certificate

TERAFZ 2
Qualification Awarded

(e.g. HD in Business Administration, Diploma in Surveying)

Date of Issue
(e.g. 2009.11.11)

S H I TENRELR
Classification
(e.g. Distinction, Credit, Pass)

C. EZBH Declaration

Z VNI

¢ M REGEEN > N A R SRS T A NFHREENEE R WA AR =0 AR S

WA S R R S TRTE RS - A GEIEHA AN FARGEECESE -

Understand that | can be in possession of only ONE copy, including the replacement copy, of the award certificate for each
academic qualification awarded by IVE / HKDI / SBI / YC, and | would be required to submit the extra copy (ies) of the
certificate to the IVE / HKDI / SBI / YC for destruction if the original copy, previously reported lost, was subsequently found.
I hereby declare that my original certificate(s) is/are lost.

¢ CESmEEEEARTR A A K AT E EREI R OK (BIEEEE AT - B AT A SRR T2
BERTIEREERE BTHYRER . - 365E

Have already settled the replacement fee and all the outstanding fee (including library and other fines) owed to the VTC.

FAHBARED] -

Otherwise, my transcripts, certificates and related certification will be withheld.

HBE

Signature

[Revised 03/2015]
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(For Office Use Only)
To be completed by CS Staff

Received on: / /

Issued on: / /

DD MM YY

DD MM YY

Received by: / Handled by: /
( Staff Name / Rank ) ( Staff Name / Rank )
Payment Method:
(i) 1 AtM/PPS  — [ Paid
(i) [ Paid in cash on (Date) [Receipt no. ]

Remark: A replacement certificate (No.
*IVE / HKDI Certificate (No.

) has been issued to replace the lost

).

Delete where appropriate

[Revised 03/2015]

Page 4 of 4




