EHEAERETER (HKDI)
EBRERH R (FEA) IVE(LWL)
R SR SR RS I B BT IS MR E R E B R BT
APPLICATION FOR TRANSCRIPT OF STUDY AND
RECORD OF NON-ACADEMIC ACHIEVEMENTS / STATEMENT OF MODULE COMPLETION

FHERZA A
APPLICATION GUIDE

1. FREEIIEE R AL

o BERNGEIHEREMUIINGEHE - BhEHBEEARTIT 5 5

o BEEEILHHE (JIRHEH MavBkRAN ERTFEEEEMERNALHE) » SHERE
AEE—EITT

B RN FEEAE BN R —(EE2 By SR —hEE 25 g SR EEEANEE

SERNEERS IHE KT LIS MEREE BHE » TR IEAC FH SR R EGEHSCE H -

Non-graduating students / ex-students requesting for the issue of a signed copy of:

e  Transcript of Study and Record of Non-Academic Achievements will be charged at HK$50/per copy; or

e Statement of Module Completion (only for those exiting a programme under the new academic structure
only without meeting the requirements for any awards) will be charged at HK$100/per copy

For graduating students, a full set of Transcript of Study and Record of Non-Academic Achievements with campus
signature / chop will be provided automatically at the end of the last semester of study. No submission of
application or charge is required.

2. 1T EEREFAVECR - B4 BRI KGR (BiEEEEE L EMER) - HAERGESEEE T
B FT{EaEaRiE BTV ER H ~ 583 SAHRIEEEA (BT DIAMIGIES IHE RN B — A TR &
BIEBPTA R R 1k
According to the prevailing policy of VTC, transcripts, certificates and related certification (excluding Record of

Non-Academic Achievements) in respect to a student/ex-student will be withheld until he/she has paid up all his/her
outstanding fee (including library and other fines) owed to the VTC.

3. HREHFFRN DY 2 Z R E & T > G
o HHEHESERGREIE KT LN E R BRI E R
o HIEFERSEREREIIE KM LI MRS INE (B R BT EE RV IIE (st -
o EEEFTAIGREVEIRUR /RSt S SRS (A#EA )
(5 : EhethE R G ERR U EA BRI R 7 SR T S SR A I & R B LA MR E
BERETTEATAIHRE - )

The application will only be processed after the following documents have been well received by the related

campus secretariat, including:-

e application form for Transcript of Study and Record of Non-Academic Achievements / Statement of Module
Completion;

e  payment receipt/payment reference number of the application fee; and

e  payment receipt/payment reference number/cheque number of outstanding fee, if any

(Note: Your application for Transcript of Study and Record of Non-Academic Achievements / Statement of

Module Completio will be processed only after the confirmation of the receipt of above-mentioned payments.)

4. EHEHVERMARE -
Any fee paid will not be refunded.

5. EHEHFHRRCETETERX -
Processing time of the application is 7-10 working days.

6. FTAE SIFIEFEMERL - REHCUF N —F &R Hahit) - B ERECCHFEN -
All request document should be collected immediately and would be discarded after 1 year (from the date of
application). Handling fee is required when resubmission of application.

7. WAEER - LIRS R AN (BBEh ¢ 3928 2488 H(EH] ¢ cs-dilwl@vtc.edu.hk)
For enquiries, please contact staff of Campus Secretariat at 3928 2488 or email: cs-dilwl@vtc.edu.hk.

DILWL — Course — Application for Transcript of Study / Statement of Module Completion (Feb 2024)



windywong
底線


IO R BRI E R B RS B R BET R ER AN A

Payment Methods of Application for Transcript of Study and Records of Non-Academic Achievements /

Statement of Module Completion

(FEAREHRGE R TREEE - RGPS RS ]

[Not applicable to TC and TI students, please contact staff of Campus Secretariat]

4 =, Payment Method

g2 i Payment Procedures

. FMEME AR TE
PESERTT BB S

At any ATM of the
Hang Seng Bank or HSBC

i, BEEREERS

Select Bill Payment Services
i, EEHE - HA
Select Education — Others
i, B TSR
Select “Vocational Training Council”
v, BEEIREER] - T03, — TEAME,
Select Bill Type: “03” - payment of “Fees for Student Services”

v. BA 11 UBFIRERESR
Enter 11-digit Bill Account Number

vi. AL
Enter the Total Payment Amount
CERARANE— R 5 - 2B TE 2 &)
(Note: You must pay the exact amount in one single transaction.)

AR EEIE RUUR A - DUELCHR

"Please keep the original of the ATM payment receipt for your own record

Vi

2. WIEE THES B
"R A

At the JETCO ATM with the
JET Payment Logo

i EEETRS
Select Bill Payment Services
i, R TR PR A
Select “Merchant Code Entry”
iii. W AR 4R T9151,
Key in *Merchant Code “9151”
iv. BREUEG - A 03,
Bill Type: Enter “03”

v. BA 11 SRS
Enter 11-digit Bill Account Number

vi. B K4
Enter the Total Payment Amount
CERARDENE —RFER S » 2B TEZEN)
(Note: You must pay the exact amount in one single transaction)

FHORTHEE SR IEA - DUEC Rk
Please keep the original of the JETCO ATM payment receipt for your own record

Vil.

3. (g E

Using PPS

(FESEBHAL P O R,

E(E8 18013 BECIIRE)

(Please open a PPS account and
register the bill by calling 18011
if you have not.)

&35 (By Telephone) 48 (By Internet

i. %EE 18033 i. #gut www.ppshk.com
Dial access number 18031 Visit www.ppshk.com
ii. B AR 9151, i B ACPERESEE T9151,
Enter *merchant code “9151” Enter *merchant code “9151”
iii. BA 11 RISt iii. WA 11 B FARERY
Enter 11-digit Bill Account Number Enter 11-digit Bill Account Number
iv. BEFEARREAER c T03, — TEERE: iv. BEFEREEESER] c T03, — TEAEHE:

Select Bill Type: “03” - payment of “Fees
for Student Services”

AR PN V.
Enter the Total Payment Amount
CEEARERFE—REEL S » 2
AR &)

(Note: You must pay the exact amount in
one single transaction)

Vi. BEURFENTEERST » DAEACER vi.
Please keep the payment reference number

Select Bill Type: “03” - payment of “Fees
for Student Services”

i AGESEH

Enter the Total Payment Amount
CERARDENE—REESL S > 28
SR 2 E M)

(Note: You must pay the exact amount in
one single transaction)

ORISR - DAEACEE

Please keep the payment reference

for your own record number for your own record
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EAREEREZENR(EER) IVE(LWL)
E R AR IHE MM SN RS BEE B HE

APPLICATION FOR TRANSCRIPT OF STUDY AND
RECORD OF NON-ACADEMIC ACHIEVEMENTS / STATEMENT OF MODULE COMPLETION

Serial No.

A. {EAEFE Personal Particulars
A DUE RS AT LR EE 32
Please type or print in BLOCK LETTERS.

P

Name in English

L
Name in Chinese (if any, as in HKID)

EAEG ST
HKID Card Number

RIS (WHE AR AEES(75)
Passport Number (if no HKID)

e oA
Student Number

Btk
E-mail Address / Correspondence Address

AT SRR SR T

Course Title / Programme Code

[ D e BT
Year of Study / Graduation Contact Number

B. EgEMER] Type of Application (BB THIHRRIE E” v 3§ please puta “v™” in the box below)

SEE(VE
No. of 11 frB R E RS
Copies 11-digit Bill Account

Required Number

B A 9 L8 2L AmST + 37
Enter 9-digit Student ID + 37

BB ARSI E ST LA Mt E (A $50)
j Transcript of Study and Records of Non-Academic Achievements
(HK$50/per copy)
ERETEIHE (ZREEE] T AEER A B R &R Lo
BRI LHGEE ) (FHnA1E$100) B A O (i B e A 4RBE 4 30
j Statement of Module Completion (only for those exiting a Enter 9-digit Student ID + 30
programme under the new academic structure only without
meeting the requirements for any awards) (HK$100/per copy)

C. E=BHH Declaration
KANCESFEEIER S E BT A M REE A S B R Ts8 B E IR R 8 A KA B Sy Gk E4E
fE B R A SRR - BRI N E SR ICE S i T 2B E BT HIR . - 58 E ROHREEEH -

| have already settled the application fee and all the outstanding fee (including library and other fines) owed to the VTC.
Otherwise, my transcripts, certificates and related certification will be withheld.

o HHA
Signature Date:

D. S (HHFH A EENEERETHE REMIINRRE BRETHREENRER)
Acknowledgement (To be completed by the applicant when collecting the Transcript of Study and Record
of Non-Academic Achievements / Statement of Module Completion)
A NBRRERS S SR e T 2 S BT LU NS I & B B Tag I & -
I acknowledge the receipt of the Transcript of Study and Record of Non-Academic Achievements / Statement of Module

Completion*.
HE HEA
Signature Date:

* SEHER i ZE *delete where appropriate
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E. HELRER

To be completed by Department (For Statement of Module Completion application)

(3 Confirm results of completed modules have been endorsed by BOE

(3 Confirm student is not eligible for any awards

Signature ( HOD / Date
(For Office Use Only)
Completed by CS Staff
Received on: / / Issued on: / /
DD MM  YY DD MM  YY
Received by: / Handled by: /
( Staff Name / Rank ) ( Staff Name / Rank))

*delete where appropriate

*SEMET B E
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