(For Office Use Only)

BRI BT EERT(HKDI)
EFARAEEARFZEL (FEF]) IVE(LWL) Serial No.

O Original checked
A O Original ired
BB TR EHER O Scal required

Application for Letter of Confirmation / Certified document | O By Email and/or* Post

B EREEFET  SERE LT /A4 © Please read the application guide below before completing this form:

BHEE/E%1  Application Guide

1.

FHEE AR FH A R0 | B0 W [E B i — (R DU ER 3 (cs-dilwl@vic.edu. hK )5 IR SE B EAE A R -

Complete Part | of the application form and submit it together with the payment receipt to Campus Secretariat by email (cs-
dilwl@vtc.edu.hk) or in person.

T FFEZBRIA - (ROTAREREEE M E BRI R TR AR 56 & R B R R I AV IEAS 7 ] e BB LSS BRI FH B AR T

You shall visit DILWL Campus in person to verify the Originality of the Certificate and/or Transcript for the Certified True Copy application.
BB RBOR - B2 BRI R (EIEEEE AT - HAEBSE SmEE T 2P EEIE BT REEE
AR — N TR EEBSRA KR -

According to the prevailing policy of VTC, transcripts, certificates and related certification in respect to a student/ex-student will be withheld
until he/she has paid up all his/her outstanding fee (including library and other fines) owed to the VTC.

EHES IS S A 2 58 (eI BIA BETE ) RABNEETTE (BARE) - BHSREEMEE - [ AERAR
TR - HS 2 E R 2 3928 2488 |

Pay a Handling Fee of $100 for each Letter of Confirmation or each type of document set (e.g. course curriculum/syllabus) with one copy
per each original. The Handling Fee is non-refundable. Please refer to payment methods on back page. [ Not applicable to Tl students,
please contact staff of Campus Secretariat at 3928 2488 |

HEE N AHE R E R S (5 B B2 e B R SRS S | Tasia s -

Applicant should collect the Letter of Confirmation/certified document(s) in person by producing your student card/HKID card.

FIrA SR TE SR EEEL - RSB T 1 FE B (H RS HEHE) - iR RHE -

All required document should be collected immediately and would be discarded after 1 year(from the date of application). Handling fee is
required when resubmission of application.

PRI RN EHE TER -

Processing time of the application is 7-10 working days.

I. 4%kl PARTICULARS OF STUDENT

A CeElINMECED

Name (*Mr./Miss/Ms.) FHES, (in English) B A 455E Student No.

i34 (in Chinese ) SRI24% 5% Course/Programme Code
BRI AT EHFAS B
Course/Programme Title HKID Card No ‘ I ‘ ‘ ’ ’ ‘ ‘ () ’
B3 BB AR ( 2 AR R R )
Department Yr. of Study (Applicable only for Stage-based course)
H ipras eass B2 (4 H IR HEE ) B R 3EER])
Telephone No. Mode of Attendance : *FT / PTE / PTD
FHEESER] Type of Application (G5 TN¥I| HHSE F"v75% please put a “v” in the box below)
O SRFEK4H ($100) O #ta#EE55H Programme of Study ($100) O Z8RIA - & ($100) O Hfth Others

Course Syllabus O [$£EsE= With Medium of Instruction Certified True Copy - Certificate

O [ffFEETEE 47 With Expected Year of Graduation O BElA — maEssigE ($100)

Certified True Copy - Transcript
ACEHFFRHE/ R EBRITUHITRE A RTA BRI (EEEEEEEMERO » TRl PR EREIH=E T
BLEATSRERIE  EITHIREE - RN -
I have already settled the application fee and all the outstanding fee (including library and other fines) owed to the VTC. Otherwise, my transcripts,
certificates and related certification will be withheld.

HE5 A% Signature of Applicant HHH Date

Il 220 (R A EHEEERE | B URER)
ACKNOWLEDGEMENT (To be completed by student upon collection of Letter of Confirmation / certified documents)
A AGE LR % HIMEREE RO RA -

| acknowledge receipt of the Letter of Confirmation / certified document(s).

s A\ %2 Signature of Applicant HHH Date

(FOR OFFICE USE)

ISSUE OF LETTER OF CONFIRMATION / OFFICIAL SIGNATURE
O Student Card / Hong Kong ID Card checked

Signature of Staff Date
CO(C)

DI
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RHE /R R & H

Payment for Letter of Confirmation/ Certified document

(AR e TR A

BB TR

[Not applicable to TC and TI students, please contact staff of Campus Secretariat]

&g Payment Method #E#72 Payment Procedures
1OREFEERTR | IR
o o Select Bill Payment Services
BERTEHBEER |5 sEms - 2w
At any ATM of the Select Education — Others
Hang Seng Bank or | iii. %8 CERsEdI%)E 4
HSBC Select “Vocational Training Council”
V. BERRAT TERAEEE
Select payment of “Fees for Student Services”
v. A 1 IR AR SR (B2 R RoE+"317)
Enter 11-digit Bill Account Number(Student No. + “31”)
vi. i A EH(ER$100)
Enter the Total Payment Amount(HK$100)
(CEE: RERE—REERL S » 2SR 2 &)
(Note: You must pay the exact amount in one single transaction.)
vii. ST H B SR IEA - DRGSR
Please keep the original of the ATM payment receipt for your own record
2. MEH TRES, | AR
TN % ) Select Bill Payment Services
) i, BEE TR ARSI A 4
At the JETCO ATM Select “Merchant Code Entry”
with the JET iii. @ ARG E4EYE F9151
Payment Logo Key in Merchant Code “9151
iv. AREEE C #A T03,
Bill Type : Enter “03”
v. B 1 T B IREAR SR (R AR AR 31”)
Enter 11-digit Bill Account Number(Student No. + “31”)
vi. B ASEEFH(ENE$100)
Enter the Total Payment Amount(HK$100)
CEE: RRANRE—REEL S » RS T ZE )
(Note: You must pay the exact amount in one single transaction.)
vii. ER{FEEMEEHRIEEIELR - DR ER
Please keep the original of the JETCO ATM payment receipt for your own record
3. FHAMBE E5zf(By Telephone) 7 B44(By Internet)
Using PPS* i.  E{EE 18033 i.  4ghk www.ppshk.com
Dial access number 18031 Visit www.ppshk.com
i ARG R T9151, i, ARG FSRES T9151
Enter merchant code “9151” Enter merchant code “9151°
i, gA 1 B IRE R (B A gRR+"317) ii. A 11 B AR ERARTR (B4 4RTR+"317)
Enter the 11-digit Bill Account Number (Student Enter the 11-digit Bill Account Number
No. +7317) (Student No. + “31”)
iv. BEEEIREED 0 03, - TEAENEE, iv. BEEEHRERNEH 0 TO3, - TERAARE
“SHICHAIL O R B EE Select Bill Types : “03” — payment of “Fees for Select Bill Type : “03”- payment of “Fees for
18013 SECHEREER) Student Services” Student Services”
(*Please open a PPS v. B AMEEEECERE$100) v. i AMESEAGET£$100)
account and register the Enter the Totall Paym?nt Amgunt(HK$100) I%ntiezr the Total Paymfant Amgunt(HK$100)
bill by calling 18011 if you CEE: ROVERE— RSB S » LB FE CER: IROVEARF— GRS 28
have not.) ZEH) {FhTFE 2 & M)
(Note: You must pay the exact amount in one (Note: You must pay the exact amount in
single transaction.) one single transaction.)
Vi. SEOREARERTE - DURAC SR vi. SEORIEAERSE - DAELCER
Please keep the payment reference number for Please keep the payment reference
your own record number for your own record

(FOR OFFICE USE)

RECORD AT THE CAMPUS SECRETARIAT
(Please tick the appropriate box(es))

[ All items duly filled in by student in Section |
[ Student Card / Hong Kong ID Card checked
[0 Payment ATM/PPS dated

[ Record of student registration checked
[ Handling Fee is NOT required
[ others

Signature of Staff

co(C)

Date

FOR FINANCE USE

Amount Paid: $
O cash
O cheque no.
Recipt no.
Signature of Staff
Date

DILWL-Course-Application for Letter of Confirmation/Certified document (Feb 2024)
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