FARBET2EE(HKDI)
EHREFEEER (FEA ) IVE(LWL)

HFEHREEEE
APPLICATION FOR REPLACEMENT OF AWARD CERTIFICATE

RN
APPLICATION GUIDE

1. ERREREE S — O WmEIA - fEEk - B4 BIE AR ] n AT Ve AL E I F S e -
The award certificate is a unique document. No duplicate copy will be issued. However, a
student / graduate may apply for a replacement certificate from campus secretariat in case of

loss of an original certificate.

2. ISR ECR - B BRI SGR (EREREIE G R ST o HAERSE SRt T2
FITEsEsRE, BETCHY R AR ~ 588 SOMERASE IR — A T30 - E2ESTA G R I -
According to the prevailing policy of VTC, transcripts, certificates and related certification in respect
to a student/ex-student will be withheld until he/she has paid up all his/her outstanding fee (including
library and other fines) owed to the VTC.

3. ARHEFERIN DSR2 B RS R % T m - A
o HBEREEHERE
o FHESEEMNVEEUWIE (TR (BB - WEREEAETE) X
o LUHEATA JGIVEEEE /(R ERE S (A )
(i : SR GNHESRNEIARRIRE - 1 ERGHRERES - )
The request for replacement will only be processed after the following documents have been well
received by the related campus secretariat, including:-
e application form for replacement of award certificate;
e payment receipt/payment reference number of the replacement fee — HK$500 for each
replacement certificate; and
e payment receipt/payment reference number/cheque number of outstanding fee, if any
(Note: Your application for replacement of award certificate will be processed only after the
confirmation of the receipt of above-mentioned payments.)

4. B4 O BIEA NN EERA BRI REE -k (EEMHEESELN) - WERFEEE
R o BILOVERRE R S R T BB R - A R S -
A student / graduate should only be in possession of ONE valid copy of the award certificate,
including the replacement copy, for his/her qualification awarded at any given time. In other words,
if a certificate, previously reported lost, was subsequently found, the student / graduate concerned is
required to return any extra copy to the campus secretariat. Any fee paid will not be refunded.

5. mERVEE T e EEHE ) K T I REATIHENEE | ) HIPA e B
EFEATE—E o IR E AR ELLEX -
A replacement certificate will have additional notes, “Date of re-issue” and “This is a replacement for
loss of original certificate” at the bottom of the certificate. Its format may not be exactly the same
as the previous original version. Processing time for a replacement certificate is TEN working

days.

6. FTAXHEFREL - RETBCUFGT 1 FE B (HHEE HatiE) - EHFEHRECCHRHEEN -
All request document should be collected immediately and would be discarded after 1 year(from the
date of application). Handling fee is required when resubmission of application.

7. WEEH - FHLEHLE R B (3928 2488 5X, cs-dilwl@vtc.edu.hk) -
For enquiries, please contact staff of Campus Secretariat at 3928 2488 or cs-dilwl@vtc.edu.hk.
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HREEGETH

Payment for Replacement of Award Certificate

(ABRAREHER R TSP E - RSBt E RS )
[Not applicable to TC and TI students, please contact staff of Campus Secretariat]

1 1 fr8FHREERSE Bill Account Number: OO 3 9 (RAVERARBERSE+ 3 91
FIERSS » B RSN EITIE  HK$500 for each replacement certificate

s 7 Payment Method R e Payment Procedures

i. 1;21;%%&%?&?% Servi
1. MG A SR B 4R 1 . se ect Bill Payment Services

fifﬂjfiﬁfﬂﬁﬁ[ ®|TH | s

B St Select Education — Others

At any ATM of the Hang Seng | iii. 28 TIEEINSH)S 4

Bark or HSBG Select “Vocational Training Council”
iv. R TR

Select payment of “Fees for Student Services”
V. BA 9 IEFRAESE +39 (3t 11 irEF)
Enter 9-digit Student ID + 39 (11-digit in Total)
vi. i AHEREH
Enter the Total Payment Amount
CERARDERFE—XGERL S > 2RETFTR &)

(Note: You must pay the exact amount in one single transaction.)

vii. SEOR{T H B BRRIOEIEA - DIfRACER
Please keep the original of the ATM payment receipt for your own record
9. s g S i BEREEIR
? E'\Eﬁ ﬁig’}?“ & Select Bill Payment Services
SRm ) A% i, B PSR A
At the JETCO ATM with the Select “Merchant Code Entry”

i d AP ARSE 9151 4
Key in *Merchant Code “9151”
iv. JREEEH]  fmA T03,
Bill Type: Enter “03”
V. BIA O X RALESR + 39 (3t 11 1)
Enter 9-digit Student ID + 39 (11-digit in Total)
vi. F ALEEE
Enter the Total Payment Amount
CERARERFE—REE S > =B FR 28 )

(Note: You must pay the exact amount in one single transaction)

JET Payment Logo

vii. FFIRT B EIME BARUGRIEAR - DIEACEE
Please keep the original of the JETCO ATM payment receipt for your own record
3. (i FILEER ZE=t (By Telephone) HH4E (By Internet)
Using PPS i. Z(EE 18033 i. 484k www.ppshk.com
Dial access number 18031 Visit www.ppshk.com
il B AP SRS T9151 4 i B ACEESRE T9151,
(BB RO R Enter *merchant code “9151” Enter *merchant code “9151”
B0 18013 BECIHIER) iii. WA 9 ﬁi%l?%i%ﬁ% +39 (311 ﬁ[&?) iii. BEA 9 ﬁ[&?‘gi‘%ﬁ% +39 (3 11_ ﬁl%l?)
Please oben a PPS account and Enter 9-digit Student ID + 39 (11-digit in _ !Enter 9-d\|’g|t Student ID+3x9 (1}-d|g|t|n Total)
(Please open ; \ Total) iv. BEFERERUET  T03, — AL,
register the bill by calling 18011 if iv. IBIERIER] :T03,, — FEAE Select Bill Type: “03” - payment of “Fees for
you have not.) Select Bill Type: “03” - payment of “Fees for Student Services”
Student Services” V. g AMEEAE
v. AL Enter the Total Payment Amount
Enter the Total Payment Amount CEEARENRE—REE S 2BETPTER
CEE AR B —REESL S - BT ZEH)
Fres > &) (Note: You must pay the exact amount in one
(Note: You must pay the exact amount in one single transaction)
single transaction) vi. FECRFTHERTT - DAEACEE
Vi. SE(REAERGRSE - DAEACS: Please keep the payment reference number for
Please keep the payment reference number for your own record

your own record
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FAREETE2EE(HKDI)
EHREFEEER (FEA ) IVE(LWL)

THREEEE AR
APPLICATION FORM FOR REPLACEMENT OF AWARD CERTIFICATE

(EPN=

Personal Particulars

(For Office Use Only)

Serial No.

FOLEA

Name in English

L
Name in Chinese (if any, as in HKID)

FHES SR
HKID Card Number

RENEEEEE (M F AR AT RS (7EE)
Passport Number (if no HKID)

_7%,3_’-&6%

Student Number
SMETE, R VIR (AR EERERE)
Course/Programme Title / Year / Class (if current
student)
ek EES NG B R B
Contact Number Office / Home: Mobile:
E-mail Address
RN A
Correspondence Address

HEIELH

Details of Replacement Certificate

BRI S H TERHER

Qualification Awarded
(e.g. HD in Business Administration, Diploma in Surveying)

Date of Issue
(e.g. 2009.11.11)

Signature:

B9

Declaration

¢ AANHOBIEHSERESEEN - A ER A RS2 5HE T A NFHEEES

VBRI S SR RATEE & TRV SR - A GEIBRIA AR FAGEECER -

I understand that | can be in possession of only ONE copy, including the replacement copy, of the award certificate for each
academic qualification awarded by IVE / HKDI / SBI / YC, and | would be required to submit the extra copy (ies) of the certificate
to the IVE / HKDI / SBI / YC for destruction if the original copy, previously reported lost, was subsequently found.

declare that my original certificate(s) is/are lost.

¢ KAEFES#EE TR E M R Fra B RR X
BeFTEsERE, SRITHRERE -~ 55 5E RAHRERERT -

I have already settled the replacement fee and all the outstanding fee (including library and other fines) owed to the VTC.

A (EThEE R R HAETRO - AR

Otherwise, my transcripts, certificates and related certification will be withheld.

HiH
Date:

wBl (HHH A NEFRE S ERAR)

Classification
(e.g. Distinction, Credit, Pass)

ok WA ANFER = EE RS

e ESAE SR SR EE T 52

Acknowledgement (To be completed by the applicant when collecting the award certificate)

A NGE LR F 3% RSB RS I -

I acknowledge receipt of the Award Certificate.

HIH

Signature Date:
(For Office Use Only)
Completed by CS Staff
Received on: / / Issued on: / /

DD MM YY DD MM YY
Received by: / Handled by: /

( Staff Name / Rank ) ( Staff Name / Rank )
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(FOR OFFICE USE)
RECORD AT THE CAMPUS SECRETARIAT FOR FINANCE USE
(Please tick the appropriate box(es))
O All items duly filled in by student in Section | O Record of student registration checked Amount Paid: $
O Student Card / Hong Kong ID Card checked O Handling Fee is NOT required O Cash
O Payment ATM/PPS dated O Others O Cheque no.
Recipt no.
Signature of Staff Signature of Staff
CO(C) Date Date
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