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Full-time New Students Only
Hong Kong Design Institute and Hong Kong Institute of Vocational Education (Lee Wai Lee)
Registration Notes for New Student

E-registration & Computer Network Account (CNA)

® You have to complete the e-registration form via the "New Student Registration System"

(https://admission.vtc.edu.hk/nsrs/) within the registration period after uploading your payment

receipt. Failure to complete the registration procedures before the specified deadline will be

regarded as the decline of offer.

® You will have a password of CNA and your application number will be the User Name.
® After completion of the e-registration, your CNA will be activated within 48 hours. You may login

MyPortal (https://myportal.vic.edu.hk) to download documents such as timetable and campus

information etc., around mid-August.
"Vaccine Pass"
® With effect from 25 March 2022, VTC has implemented “Vaccine Pass” for students. Please visit

“COVID-19 Corner” for details. Requirement on the minimum number of vaccine dose(s) for gaining

access to VTC campuses/premises will be stepped up by stages. Students are advised to pay
attention to the latest anti-pandemic measures and arrangements and check out the latest

information from the “COVID-19 Corner”. Please contact 3928 2488 for enquiries.

Date of Class Commencement
® All Classes will be commenced on 1 September 2022 (tentative) for AY2022/23. Students may visit

MyPortal for details of the timetable about one week before the commencement of class.

Payment of 1%t installment of tuition fee

® Students should settle the required tuition fee before the specified deadline; otherwise, they
would be de-registered from the programme without further notice.

Student Card

® Students may collect their student cards on Orientation Day. Uncollected student cards will be
distributed in the first week of class commencement at Campus Secretariat (B001).

Student Handbook

® Student Handbook will be uploaded to MyPortal>News.

Dissemination of Campus Information

® Campuses normally use MyPortal as a communication channel with students, including the release
of transcript of study, Campus Circular, tuition fee payment advice, etc. Students should therefore
visit MyPortal at regular intervals for updated news and downloading documents.

Application for Module Exemption / Credit Transfer

® You may visit MyPortal>News for the application of Module Exemption/Credit Transfer after mid-
August 2022. You are required to attend class until exemption is granted.
List of Contacts

Campus Department/Other Unit Location Tel. Email
Hong Kong | Architecture, Interior and Product Design C936 3928-2800 | hkdi-aip@vtc.edu.hk
Design Communication Design C1041 | 3928-2929 | hkdi-dcd@vtc.edu.hk
Institute Digital Media C1038 | 3928-2700 | digitalmedia@vtc.edu.hk
(HKDI) Fashion and Image Design D938 | 3928-2900 | hkdi-fid@vtc.edu.hk
Engineering LW6M74 | 3928-2500 | Iwl-eng@vtc.edu.hk
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HKDI&LWL | Language Centre B940 3928-2100
(DILWL) Student Development Office [financial LW113 | 3928-2200 | dilwl-sdo@vtc.edu.hk
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Campus Secretariat BOO1 3928-2488 | cs-dilwl@vtc.edu.hk
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Dear New Students,

New Student Orientation 2022/2023

Welcome to Hong Kong Design Institute and Hong Kong Institute of Vocational Education
(Lee Wai Lee).

Orientation sessions will be held at late-August by different departments at the campus.
Students would be able to know teachers and key staffs of academic department, obtain important
information regarding campus facilities and services provided by Learning Resources Centre,
Student Development Office and student financial assistance (such as Government Grant and Loan

Scheme, VTC Fee Remission Scheme and student travel subsidy) etc.

Please refer to the information on  Student Development Office’s IG
(https://www.instagram.com/sdodilwl/) in mid-August for the arrangement of New Student

Orientation.

Orientation session for students with special educational needs will be held on 16 August 2022.
For enquiries, please contact Student Development Office at 3928 2200 or Campus Secretariat at
3928 2222.

Student Development Office
Hong Kong Design Institute and
Hong Kong Institute of Vocational Education (Lee Wai Lee)
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