HONG KONG INSTITUTE OF VOCATIONAL EDUCATION (SHATIN)

Application for: (Please v')

[ ] Transcript of Study and Record of Non-academic Achievements (HK$50/per copy)

[

Statement of Module Completion (HK$100/per copy)

(only for those exiting a programme without meeting the requirements for any awards)

Important Notes to Applicants :

Payment for Current Students Payment for Former Students

a) Application fee should be settled through electronic | a) Completed application form together with the application fee should be
means (i.e. PPS, ATM, JETCO ATM) submitted to the Campus Secretariat (Room 234), IVE(Sha Tin), 21 Yuen Wo

b) Details of the payment procedures are given overleaf. Road, Sha Tin, N. T.

b) For cheque payment by mail, the completed application form together with a
crossed cheque to “Vocational Training Council” should be sent to the above
address. Please mark “Application for Transcript of Study and Record of Non-
academic Achievements / Statement of Module Completion” on the envelope.

—

Application is applicable for non-graduating students / ex-students.

2. For graduating students, a full set of Transcript of Study and Record of Non-Academic Achievements with campus signature / chop will be
provided automatically at the end of the last semester of study. No submission of application or charge is required.

3. Any fee paid will not be refunded.

4. Postal fee will be charged for overseas and registered mail.

5. You should collect the applied document in person by producing your HKID.

6. If you are not able to collect the document in person, you may authorize a representative to collect it on your behalf. Your
representative must bring along with him/her the completed authorization letter and photocopy of your HKID Card. In addition, he/she
will be required to produce his/her HKID for verification.

7.  The letter of authorization can be downloaded from
http://ive.edu.hk/st/uploads/ive/documents/cs forms/Form-Letter%200f%?20Authorisation.pdf

8. For enquiry, please contact the Campus Secretariat at 2606 9869, 2606 9828 or 2606 9897.

I. PARTICULARS OF STUDENTS
Name in English Name in Chinese
Student No HKID No
Tel No (Mobile) (Home)
II. DETAILS OF THE COURSE / DUPLICATE TRANSCRIPT / STATEMENT OF MODULE COMPLETION
Course Title Department
Course Code Year Attended: from to
Please send the Duplicate Transcript / Statement of Module Completion to the following University/Institute :
Name of University/Institute
Address
The University/Institute request form attached : (please 4 ) [ ] Yes [ ] No
I understand that transcripts, certificates and related certification (excluding Record of Non-academic Achievements)
in respect to a student/former student will be withheld until he/she settled all outstanding fee (including library
and other fines) owed to the VTC. In this regard, I confirm that I have settled all necessary fees and no
outstanding bill.
Signature of Applicant Date
III. RECORD OF PAYMENT
(FOR CS USE) (FOR FSO USE)
Application fee received HKS$ Payment received HK$
Receipt No
Handled by Date Handled by Date
IV. ACKNOWLEDGEMENT

I acknowledge receipt of the applied document(s) as indicated above in this form.

Signature of Applicant Date

Student ID Card/HKID Card checked [ ] Handled by: Date:

Application for Transcript of Study and Statement of Module Completion (May 2022)



http://ive.edu.hk/st/uploads/ive/documents/cs_forms/Form-Letter%20of%20Authorisation.pdf

BARBERGE A

Payment Instructions of Fees for Services Provided to Students

HEE S A e, 1 TR 5 TEE ) SMTHEIEEM WA "EES 1 TIE, HEEERK
ATM HSBC / Hang Seng Bank ATM with “Bill Payment” JETCO ATM with “JET Payment”
i EEE [HER i IR [
Select [Bill Payment] Select [Bill Payment]
ii. B [BOH-HAW] i fmARFRTE [9151]
Select [Education-Others] Enter Merchant Code [9151]
i, BERE [REEIISE] i, AMREFAERI [03]
Select [Vocational Training Council] Enter Bill Type [03]
iv. R IREER] [03] - [BRAR 5] iv. A 9 BT A A+ 2 LB ERN (3 1 A1)
Select Bill Type [03] — [Fees for Student Services] Enter 9-digit student ID + 2-digit code” (11-digit in total)
v. B O I BT R 2 (BT EASEN G M) | v. A [ESEEE
Enter 9-digit student ID + 2-digit code” (11-digit in total) Enter [Total Amount Payable]
vi. EA [ESIEH] vi. 55 BT ORISR DAL 5%
Enter [Total Amount Payable] Please keep the payment receipt for your own record
vii. 3B BT IR A FAC 8
Please keep the payment receipt for your own record
BER KCEER T M B EFREREA RS
PPS (Payment by Telephone) (Payment through PPS mobile app or internet)
i BECAREHIEEIEE 18013 (ERE i B AFHIE AR EEERE www.ppshk.com
To register the bill dial 18011 (English) Log in mobile app or visit website www.ppshk.com
i, BUrCE RS ELEE 18033 (E3E i BEE [BEUIRE]D> WMAESE 91511 WA 1 8T
To make payment dial 18031 (English) IRERGRES - BIfRAY 9 (s F 2 R4k + 2 sy | esn
iii. 5 AP FEYRSE [9151] Select [Add Billl=> Enter Merchant Code [9151]> Enter
Enter Merchant Code [9151] ll;jd;%it bill number, i.e. your 9-digit student ID + 2-digit
i i AR SRR+ TR (3 BE . N S N s . "
v S IR A f;%j%iﬁfﬁ(fdf o tﬁfﬁ%) GER: 55 S ATE B30 (A S (5 T
i 9 TP R MBS AL FH AS PR E)
V. BEERRIUER] [03] - [BHAHET] (Note: Please do NOT use the previous bill which was
Select Bill Type [03] — [Fees for Student Services] registered for tuition fees or fees for other student services
vi. BaA [ESEEE] as the bill number is not applicable to the payment of the
Enter [Total Amount Payable] f:urrent applicition)\ . o
vii. E%{%ﬁﬁ%ﬁtéﬁ%}ﬁ . L\J\ﬁz‘zaﬁ% 1. ﬁ%%% [Zﬁ{ﬁaﬁﬁ]e %*%Egﬁiﬁgu [03_ %@E%’E%}
Please keep the payment reference number for your own Select [Pay Bill]> select Bill Type [03 — Fees for Student
record Services]
iv. EA [ESEE]
Enter [Total Amount Payable]
V. SEEEOG IR L e - DR
Please take a screenshot of the payment and keep it for
your own record
4 SR TEEIRTE | 1 BAMLITIRE [ ST FRERIE
(BIERfT I rE Log in internet banking account / mobile banking app
FIE) i, ST (IR / [
Bill Payment Select [Bill Payment] / [JET Payment]
Service via i, EEE [WEENISE]
Internet Banking Select [Vocational Training Council]
(including iv. FEIEIREUETR [03] - [SRAEREE]
mobile banking Select Bill Type [03] — [Fees for Student Services]
app) V. B 1 RIITREEERES o HIURIT O (BT G 2 AR
Enter 11-digit bill number, i.e. your 9-digit student ID + 2-digit code”®
vi. A [FESEE
Enter [Total Amount Payable]
Vil SEEEUT R 2 B - DAfFAC SR
Please take a screenshot of the payment and keep it for your own record

#55E Note :

= RNVETAE—REE TS - 2R TS~ B2 - Student must pay the full amount of the required service fee(s) in one single transaction.

= HEAS RIS (HEE (R &S IHLL L H 182 - You are NOT required to return the payment receipts, but are advised to keep a record as proof of
payment for future reference.

N HREIZARBN 2 Ao 5% B © The 2-digit code of student services is :

37 B ST EE I E B T LIS M EiEEEAE Transcript of Study and Records of Non-Academic Achievements HK$50
30 BEETEEHZE  Statement of Module Completion HK$100

WIESERH - S5 e

FeRhE R LIE# 5 - For enquiries, please contact the Campus Secretariat.
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