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EEEEHN SR ( EEIEE L ) This form is only applicable to
Hong Kong Institute of Vocational Education (Morrison Hill) IVE(MH) students

BBiE "HHBREE L BN (BARITEHESREFE)
NOTES ON APPLICATION FOR INTERMEDIATE AWARD
(Applicable to Higher Diploma Programmes under new academic structure)

BREENAE (BB ) RISHEER - B4 / BRENAXNR ( BBEZEEREMER ) - HERIISE NMERMEERE / Exn
RABE - BERBERPE—EATERN  EE2BHFAARRBL -

According to the prevailing policy of Vocational Training Council (VTC), transcript of study, award certificates and related certification in respect
to a student/ ex-student will be withheld until he/ she has paid up all his/ her outstanding fee (including library and other fines) owed to the
VTC.

HSASCRREREATHERES - REEERENENEK  PHERERE—RREMETEERREEMRB RS A RR
BHEE - BERREENTPEREEFARHRBFEER -

Not all Higher Diploma Programmes will have an intermediate award. For programmes with an intermediate award, the award will normally
only be granted to a student who chooses to exit without completing the Higher Diploma programme, subject to his/ her meeting the credit
requirements for the intermediate award concerned. No application fee is required for an intermediate exit award.

BLEUERHAMGERALREHEARENESEK - JPEETRARREENBEN MREPHETHERERSE PR AUMUEET
EEREANS A CRRERE - BLMBENEHARBFERLATIRE -

With justifiable grounds and upon meeting the relevant credit requirements, a student of a programme with an intermediate award may apply
for granting the intermediate award concerned without exiting the programme. A non-refundable administration fee is required for such
application.

EEPHEER TN REZEERWEREBHEEE - 61F .
o EXVTHBEEERFRS
o SE/AVNBERAERK ;
o HFETHERIZEBERNMIGER /MG R (BRRFEAEE—8BTE), X
o CBEEMAXMNMFER /MRS / XZ5RW (MNER )-
(5F: BRUEEENEIWIERAMIEER - 7T ZFRBEERRHESE - )

The application will only be processed after the following documents have been well received by the Campus Secretariat, including:-
completed application form for intermediate award;
® copy of the HKID/ valid student card;
® proof of payment/ payment reference number of the application fee (HK$100 for each intermediate award); and
® proof of payment / payment reference number/ cheque number of outstanding fee, if any.

(Note: Your application will be processed only after the confirmation of the receipt of above-mentioned payments.)

BFEANERERSIERWEEIIE - BFEATNIEEDEES T / BNARRKENWEFEAPIERE -
Applicants can submit their application in person. Applicants can also submit their application by mail or put it in the campus drop-in box (located
in the lobby).

BRI EFELREME— - ERMBERHSIARE -

Payment method is shown on Appendix I. Any fee paid will not be refunded.

BIEPFERFTHETEX - ERENBERBLEFRBMNBFEA - BEABEBRMET —ERAENN G - SR HFRES -
Processing time of the application is FOURTEEN working days. Applicants will be notified individually by phone at appropriate time. Please collect
the document(s) one month from the date you receive our notification or otherwise the document(s) will be destroyed.

BN EENRARERE A LT8R NETT 2RI DETF1RI0TES 300 ( AR ) -
Office hours of Campus Secretariat is from 8:30am-12:30pm and 1:30pm-5:30pm Monday to Friday (except public holidays).

MEEH - FABRWEERE
For enquiries, you can contact the Campus Secretariat at:

it Address: EEETERH B 6
6 Oi Kwan Road, Wanchai, HK
BiE Tel. No.: 2835 8335
BHE Fax No.: 2572 9847
E#FL Email address: csivemh@vtc.edu.hk

WEBAERIER
Personal Information Collection Statement:
() EBFREACELRRLFARHZEAER @ REPFFETHEREZEZA -
The personal data provided on this form will be used for the purpose of processing the application for intermediate award only.
(i) WMEERBREEEERFIBLEAER  FHEZRWERE -

For correction of or access to the personal data after submission of this form, please contact the Campus Secretariat.


mailto:csivemh@vtc.edu.hk
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Appendix | . .
BEEEYEER (EEEW)
Hong Kong Institute of Vocational Education (Morrison Hill)
SEHWERBHAEL N (REARIREEENEE )

Payment Method of Fees for Various Services (For current students only)

BREBARIE : 9 EAIRY "BAARTE L ML 2 EAIN "HELER, 733, hHIBEESE
Bill Account Number: 9-digit Student No. plus 2-digit Payment Type : “33” Intermediate Award

R Ty A P
I A O B

BE B8 4R 5% Bill Account No.:

AEREEZZPFERERMNERBRLES /BFA—HEXTBRWEE -

Please submit the original/ copy of the proof of payment together with the completed application form to Campus Secretariat.

BT, Payment Method

1. | BE "HERE . WELRTHIEERTESESH HSBC / Hang Seng Bank ATM with “Bill Payment”
i BIZ THERK . i Select “Bill Payment”
ii. BRIZE THE - Hith, ii. Select “Education — Others”
iii. HIE PRGBS ii.  Select “Vocational Training Council”
iv. BIZIREHER o3 -BEHE, iv.  Select Bill Type of “03-Fees for Student Services”
V. A 11 IEFRRERT: (FEREZSRLER v.  Enter “11-digit Bill Account Number (Please refer to the above table for details)”
vi. AR SR vi.  Enter the Total Amount Payment
(EE: T ERE—KHERSS - EHTHEZED) (Note: You must pay the exact amount in one single transaction.)
vii.  FBROIBEESEUWIBELEE vii.  Please submit the ATM payment receipt for record
2. | tBE "HIES. B TIRE, BEESK JETCO ATM with “JET Payment”
i BIE TRHE, i Select “Bill Payment”
i BAB P "91514 ii.  Enter Merchant Code “9151”
ii. EABRELER F03-BEHE, ii.  Enter Bill Type of “03-Fees for Student Services”
iv. A "1 IBFIRERR (FFEHESHE LR iv.  Enter “11-digit Bill Account Number (Please refer to the above table for details)”
V. AR v.  Enter the Total Amount Payment
(EE: T ERE—KHERSS - 2T ED) (Note: You must pay the exact amount in one single transaction.)
vi.  BEROIBEESEUIBELEE vi.  Please submit the ATM payment receipt for record
3. | A EIRITIMEIRTE ‘Bill Payment’ service via Internet Banking
i EA THLERITIRS 4 i. Login “internet banking account”
ii BIE TRNERE. / THE., ii. Select “Bill Payment” / “JET Payment”
i, BIE NSRS . iii.  Select “Vocational Training Council”
iv. GEIEIREER F03-BEHE., iv.  Select Bill Type of “03-Fees for Student Services”
V. A "1 IBFRERR (FFEAESHELR v.  Enter “11-digit Bill Account Number (Please refer to the above table for details)”
vii. BAEHERR vi.  Enter the Total Amount Payment
(VEE: T BERE—KHERSS - £EHTHEZED) (Note: You must pay the exact amount in one single transaction.)
vii.  FBAROMELERTHERIBLUELE vii.  Please submit the proof of payment from Internet banking for record
4. %ﬂ%ﬁ PPS
(* FBEMAIIFORME 18013 EFCIULEREE) (* Please open a PPS account and register the bill by calling 18011)
i. & 18033 & AL www.ppshk.com i. Dial access number 18031 or Visit www.ppshk.com
(RO BBLEEFHRERERLEE) (You may also make payment through PPS mobile app)
i. BABPHT "9151. ii.  Enter Merchant Code “9151”
ii.  EA T11 (IEFIRERT (FEBEBESHELER . iii.  Enter “11-digit Bill Account Number (Please refer to the above table for details)”
iv. EIEREER To3 -BEHE, iv.  Select Bill Type of “03-Fees for Student Services”
V. AT v.  Enter the Total Amount Payment
(VEE: T ERE—KHERSS - £EHTHEZED) (Note: You must pay the exact amount in one single transaction.)
vi.  BROMESHEFPLELE vi.  Please submit the proof of payment from PPS for record
5. | TERRARLL TR, B By “Octopus Card” at campus
BERBRAKE (EE—ZE0ALEF 830 02N F 12307 ; Please settle the Total Amount Payable during office hours (from 8:30am-12:30pm
—FtF 1530 7 E S 30 7 ( ATRBREARRIN ) ) EERMWEBELL  and 1:30pm-5:30pm Monday to Friday (except public holidays)) by Octopus Card at
EBRHNEHEEE - Campus Secretariat.

HELN (REAREEXMNEZE / BRE)

Payment Method of Fees (For graduated students/ ex-students)

MPBREE " JEE, B BEARRER —EA EF 83002 MF 12K 30 2K MF 18530 2£ 5 5 30 2 ( ARIREABRSL ) 3RS
[ ZFEMMAZIERMEEYEE - [R EHEESS - BF AN EZLEIR S ZHIRITAE (1R5EE10 THEINERE ) UEVER I / 1A
B AZRNEFRANPEEBRE -

Payment in cash/ “Octopus Card” is accepted from 8:30am-12:30pm and 1:30pm-5:30pm Monday to Friday (except public holidays) and the applicants
or his/ her authorized person must tender the application fee in person. Other than the time slots mentioned, applicants can submit their application
by mail or put it in the campus drop-in box (located in the lobby) in which only crossed cheque/ bank draft made payable to “Vocational Training
Council” is accepted.



http://www.ppshk.com/
http://www.ppshk.com/

SRERYEDN (EEEL ) R AR SRR
Hong Kong Institute of Vocational Education (Morrison Hill) This form is only applicable to
IVE(MH) students

REPHEREEE (BARERHESRERE )

Application for Intermediate “Diploma” Award

(Applicable to Higher Diploma Programmes under new academic structure)

BERAIAMRIMEZEH Please read the attached notes carefully before completing the form

51805 : BEBAER  Section 1: PARTICULARS OF STUDENT

Eyvg £ g e

Name in English Name in Chinese
BLRR / BERE ERIZ AR
Student No./ HKID Card No. Programme Code
RIEEE

Programme Title

B B
Contact Phone No. Email Address

5259 : EEAED (AR TSIAELEv”5E )  Section 2: APPLICATION DETAILS (please put a “v” in the box below)

L] &ARzE®E F A HEIHEEU SR ORRENRFTIRBREERE - ( FAFHUXFAE )
| decide to discontinue my study and exit from the above HD programme with effect from (dd/mm/yyyy).

I would like to apply for the intermediate award on exit. (No application fee is required)
] KAMRPATHHEFEZEMAEPERAEZE (B) . EBEBBULSBURERRE ) (FHXFHZEHKS100 ) - ERUUTRRA
| wish to apply for an intermediate award without exiting the programme (i.e. continue studying the above HD programme)
(application fee HKS100 is required) due to the following reason:
To be completed by CS — Checked
Signature:
Date:

5 3 #BD : HEEBUE (AR THIAMBIELv”88) Section 3: APPLICATION FEE PAYMENT RECEIPT (please put a “v” in the box below)

EARIFIESEIEIER Applicable for current students
BRFEES RN — - 8B LB RBRBERIGAEEE - Payment method as shown on Appendix I. Application form without attaching the proof of payment will not be processed.
I:l BAERT / BERIRTH "IRE L BEBESH (W LERXZBAE) I:l THEE HIRPREE  BERABAELEHENSERR
Hang Seng Bank/HSBC or JETCO ATM (Transaction advice attached) PPS, please fill in payment reference no. in the boxes provided
I:l A ERITIHEIRTE
‘Bill Payment’ service via Internet Banking
I:l ERRI TN\ER, B (WIBHEBREREL )

By “Octopus Card” at campus (Receipt issued by campus) Signature: __ Name/Post: Date:

Application Fee HK$100 has been collected vide RCS receipt no.

ERARBCREMNFEEZ / BR4 Applicable for graduated students/ ex-students (to be completed by staff of CS(A))
Application Fee HK$100 has been collected vide RCS receipt no. [] Cheque No.: [] cash [] Octopus Card

Signature: Name / Post: Date:

55 4 115 : A8  Section 4: DECLARATION

1. FRASEMLAREZ "R, BEEK -
I have fulfilled the requirements for the “Diploma” qualification of the above programme.

2. AFRACEHRFETHERZESNMEERRMBHEBEIRS (BB ) AR ( BEEEEREMEMN ) - 58 BRASEREHIISETERAMIEERE /
BT R AR RS - BERBRIERR -
| have already settled the application fee and all the outstanding fee (including library and other fines) owed to the Vocational Training Council. Otherwise, my transcript of
study, award certificates and related certification will be withheld.

3. AABR—BEESFREEETENE  BUMATRE  RATFEERRICRE -
| understand that if | have chosen to exit from the programme, which is subsequently approved, my study place would not be retained and my choice is irrevocable.

4. AARBEKEER NANERE / HEHEE  AAMNGZTHEREZESWRSRAMREENBERERR  CHANTHEREESRFERUAZRE -
| understand and agree that if | withdraw or being de-registered from the programme, the Intermediate Award that | have obtained will be regarded as the Exit Award, and
the application fee paid for applying the Intermediate Award will not be refunded.

=N HER
Applicant’s Signature : Date :

S5 EMD R (APBAEENPHEERE / BENERPRE (BREE ) HER)
Section 5: ACKNOWLEDGEMENT (TO BE COMPLETED BY THE APPLICANT WHEN COLLECTING THE AWARD CERTIFICATE/ TRANSCRIPT OF STUDY (EXIT))

[ AARBERENTHEFEEE - | acknowledge the receipt of the Intermediate Award Certificate.
[ AARBERENBEREFIE (PSERAZE ) o | acknowledge the receipt of the Transcript of Study (EXIT).
[ AAREDAIMBENEEIRE (EERESE ) RAPRERNW P HERESE ESHE SIERAEENEREFEN -
| acknowledge the receipt of the Transcript of Study (Exit). | understand that the collected Intermediate Award Certificate is regarded as the
Exit Award.
BE HEA
Signature: Date:

Rev. 01/2025



56 2D : HEPRTWEE / B24IHEE SECTION 6 : TO BE COMPLETED BY CS / DEPARTMENT

Part A (to be completed by Staff of CS(C))

Application Method: 00 By Post [ In Person [ Drop-in Box [ Other

HKID Card Checked: Yes / No (No HKID card copy is attached) Appl. details checked: Yes / No

Any O/S Debts ? No/ Yes

Signature: Name / Post: Date:
Application Processing Date: Payment Receipt Received: Yes / No
Signature: Name / Post: Date:

Part B (to be completed by Staff of CS(C))
To: HoD ( ) via Programme Leader ( ) (Attn: )

Please fill in the Part C and return it to CS(C) on or before

Signature: Name / Post: Date:

Part C (to be completed by Department)

1.  Qualified for the “Diploma” award (Y / N)*
2. Special approval of DAC obtained for granting intermediate award without exiting the programme (Y / N / NA)*

Signature of HoD: Post: HoD (Department of ) Date:
Name ( )

* SRS-MAP MSMP03702M Updated / SRS-MAP MSMP03710M Updated (For Exit Award Only)

Signature: Name / Post: Date:

Part D (to be completed by Staff of CS(C) — for Exit Award Only)

Award AY / *Semester 1/2 /3 Certificate Distribution Date:
Transcript of study checked by:

Signature: Name / Post: Date:

Part E (to be completed by Staff of Department/CS(C) — for Exit Award Only)

To: / Department To: /CS(C)

Please sign and stamp department’s chop on the transcript of Please inform student to collect the signed transcript of study
study and return it to on or before accordingly.

Signature: Date: Signature: Date:

Name/Post ( ) Name/Post ( )

Part F (to be completed by Staff of CS(C))

Student informed (for collection of document(s)) By phone (Date):
Deadline of Collection (Date): Remark:
Signature: Name / Post: Date:

* Please delete if inappropriate




