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IR ERARAEREEFEH
This form is only applicable to

BEEENEER (EEEW) IVE(MH) students

Hong Kong Institute of Vocational Education (Morrison Hill)

BREA TEEERE / HfthXXfF . AM

Notes on Application for Letter of Confirmation/ Other Documents

REENSHE (BIE ) BRNEEK B4 /BERENEXIN (BFEESEREMER ) EEBIIFE TERMEERE / B
REE - BEREERBRE—BALATEN  BERERFBIARBIL -
According to the prevailing policy of Vocational Training Council (VTC), transcript of study, award certificates and related certification in respect
to a student/ ex-student will be withheld until he/ she has paid up all his/ her outstanding fee (including library and other fines) owed to the
VTC.
BRPEER TINAREZEERNERRHEERIE - 85
o EZVEBAE / HMtMXHPRHBEERE
o S/ BUBLREE;
e HFERMAE / EMXUHERNMANER/ NRER ; &
o CEERMAXNWBMFER / MRS / XZRE (W0EA ) -
(7 BRUEEGTNEIWIEHEAMIER - 1T SHREESHESBE - )

The application will only be processed after the following documents have been well received by the Campus Secretariat, including:-

(] completed application form for letter of confirmation/ other documents;

[ ] copy of the HKID/ valid student card;

(] proof of payment / payment reference number of the application fee; and

(] proof of payment / payment reference number/ cheque number of outstanding fee, if any.

(Note: Your application will be processed only after the confirmation of the receipt of above-mentioned payments.)
BEANEERS / R AZERWEEYOE - BEATEZRFER / BNAZRARENWWEFEAPBEREE -
Applicants or his/ her authorized person can submit their application in person. Applicants can also submit their application by mail or putitin
the campus drop-in box (located in the lobby).
BEAUZFEMANRIBERFEFE / FOXY  ERFEARLERESHBERNERRBAZENEBRIRAREZENEES SRR
SIBRERBA Z BB RS AP BRI E R -
Applicants can authorize a person to submit the application or collect the requested document(s) on their behalf. In such case, the authorized
person must present his/ her original HKID card together with copy of applicants’ HKID card and authorization letter signed by the applicants
indicated the HKID card No. and programme details of the applicants.
R EFSER T — - SRNERBIAZE -
Payment method is shown on Appendix I. Any fee paid will not be refunded.
BIEPFERFETELERXR - IRFEABRETIERER Y  ERENESRBUEFRAMNBPEA - PEABREBENEST—EAR
FE - BRIEZ G R -
Processing time of the application is SEVEN working days. For those who indicate to collect the document(s) from the campus, applicants will
be notified individually by phone at appropriate time. Please collect the document(s) one month from the date you receive our notification or
otherwise the document(s) will be destroyed.
YNERE NEEZDIENE 77 TUULE S M - AR RULMFIth AL IERE - BRid AR BEREEMS I MAEK RIESH - MEBFE BN REIE -
BEARANERER  WRREBERRNER -
If the applicants choose the document(s) to be sent by post, please make sure that the mailing address is correct and complete as the Institute
undertakes no responsibility for any loss or damage of the document(s) during the postal delivery. Postage fee will be levied for overseas or
registered mail. Applicants will have to bear the responsibility for any postal lost or wrong-delivery.
B EENN AR ASE 2R FF 8300 E N F 2B 0K FF1F300ES 300 ( ARBERER ) -
Office hours of Campus Secretariat is from 8:30am-12:30pm and 1:30pm-5:30pm Monday to Friday (except public holidays).
MEEH  FHBRWEEHE
For enquiries, you can contact the Campus Secretariat at:

it Address: EEETER B 6

6 Oi Kwan Road, Wanchai, HK
EEE Tel. No.: 2835 8335
fBE Fax No.: 2572 9847

B FB Email address:  csivemh@vtc.edu.hk

WERAERERR :

Personal Information Collection Statement:

(i) EPBAEAKRLAREHZEAEZER  REREFZPS / EMXHEZA -
The personal data provided on this form will be used for the purpose of processing the application for letter of confirmation/ other
documents only.

(i) WEERLEERBEEZEHNABREAEN  FEHEBHEWEE -

For correction of or access to the personal data after submission of this form, please contact the Campus Secretariat.



mailto:csivemh@vtc.edu.hk

Bt 4 —
Appendix | . .
BEEEYEER (EEEW)
Hong Kong Institute of Vocational Education (Morrison Hill)
SEHWERBHEL N (REARIREEENEE )

Payment Method of Fees for Various Services (For current students only)

BRESARSE © 9 ANIAY TEAARSE , ML 2 EMIRY "BERR L - T31. BIAE / RARE
Bill Account Number: 9-digit Student No. plus 2-digit Payment Type : “31” Letter of confirmation / official signature
| | ’

BR BB 4R 9% Bill Account No.: ; i |

3|1

IREARTE - 9 UM "B . ML 2 EUN "HELER L : T35, EHERERE
Bill Account Number: 9-digit Student No. plus 2-digit Payment Type : “35” Verification of fee payment
| | ’

BR BB 4R 9% Bill Account No.: } i |

3|5

AR EERZBHRRERYERPESR / BIX—HERTRRWER -

Please submit the original/ copy of the proof of payment together with the completed application form to Campus Secretariat.

#EFH T Payment Method

1. | BE "HERE . WEZRTHIEERTESESH HSBC / Hang Seng Bank ATM with “Bill Payment”
i BIE "RERE . i Select “Bill Payment”
ii. EE THE - Hith, ii.  Select “Education — Others”
i, BE TEEEINAS. ii. Select “Vocational Training Council”
iv. EIEIREER 03 -BAEME, iv.  Select Bill Type of “03-Fees for Student Services”
V. A "1 IBFIRERR (FFEHESHE LR v.  Enter “11-digit Bill Account Number (Please refer to the above table for details)”
vii BAEBHER vi.  Enter the Total Amount Payment
(EE: T ERE—KHERSS - £EHTHEZCED) (Note: You must pay the exact amount in one single transaction.)
vii.  BEXROEBESHUIELUFLRER vii.  Please submit the ATM payment receipt for record
2. | BE THES . TIRE, BEESH JETCO ATM with “JET Payment”
i BIE TRHE, i Select “Bill Payment”
ii. WABE PR T9151.4 ii.  Enter Merchant Code “9151”
ii. EABRELER F03-BEHE., ii.  Enter Bill Type of “03-Fees for Student Services”
iv. A T11 (BT RRERT: (FIER2HLER iv.  Enter “11-digit Bill Account Number (Please refer to the above table for details)”
V. AR v.  Enter the Total Amount Payment
(EE: T ERE—KHERS - 2EHT 75 2 EE) (Note: You must pay the exact amount in one single transaction.)
vi.  FBROIBEESEUIIBELEE vi.  Please submit the ATM payment receipt for record
3. | A LIRTIBEIRFE ‘Bill Payment’ service via Internet Banking
i. EA THLERTIRS 4 i. Login “internet banking account”
ii. BIE THMNIRE, / THE. ii.  Select “Bill Payment” / “JET Payment”
ii.  BE TEEIER. ii.  Select “Vocational Training Council”
iv. EIEREER T03-BEHE, iv.  Select Bill Type of “03-Fees for Student Services”
V. A "1 IBFRERR (FFEBESHELR v.  Enter “11-digit Bill Account Number (Please refer to the above table for details)”
vii  BABHEEE vi.  Enter the Total Amount Payment
(EE: T ERE—KHERS - 2EHT 7 2 EE) (Note: You must pay the exact amount in one single transaction.)
vii. BR[O EIRITHEFBLUELRE vii.  Please submit the proof of payment from Internet banking for record
4, | BEBE PPS
(* ‘E%Eﬁﬁﬁ OREE 18013 EFCILARES) (* Please open a PPS account and register the bill by calling 18011)
i. EE 18033 T E A#BHE www.ppshk.com i. Dial access number 18031 or Visit www.ppshk.com
(RO ERMEEFHEREXHE ) (You may also make payment through PPS mobile app)
ii. BMAE PR T9151.4 ii.. Enter Merchant Code “9151”
iii. A "1 IBFIRERR (FEREHESHLE ii.  Enter “11-digit Bill Account Number (Please refer to the above table for details)”
iv. EIEREER T03 -BEHME, iv.  Select Bill Type of “03-Fees for Student Services”
V. BAERHETRR v.  Enter the Total Amount Payment
(& W ERE— 77%’7?555 ZEBNTTE 2 EF) (Note: You must pay the exact amount in one single transaction.)
vi. EROHESHMERBLUELCHE vi.  Please submit the proof of payment from PPS for record
5. | R T)VEE, .’a%flﬁ_'é By “Octopus Card” at campus
BERBAKE (E—ZE0A LT 830 72N F 12307 ; Please settle the Total Amount Payable during office hours (from 8:30am-12:30pm and
—FtF 130 0 E SR 307 ( ARBREARRSN ) ) EERWEEM 1:30pm-5:30pm Monday to Friday (except public holidays)) by Octopus Card at Campus
EBRHNEHEEE - Secretariat.

HEAN (RERARCEENEE /BRE)
Payment Method of Fees (For graduated students/ ex-students)

WPIREsL "J\iEE, Y - PR AEREE—EA LT 80 NETNF 1230 2K N F 1530 2E 5 30 79 ( AR EBHIRIN ) RS
/ EFEMAZIER PRI E R IR - PR EEERESN - B ATTﬁ?%L,{iUiﬁi,ﬁfjéfEﬁzﬁ (ta5ERARTRR TEEEANARE ) DIFBIES T / A
BRRERUNEFRNSHEEPTS -

Payment in cash/ “Octopus Card” is accepted from 8:30am-12:30pm and 1:30pm-5:30pm Monday to Friday (except public holidays) and the applicants
or his/ her authorized person must tender the application fee in person. Other than the time slots mentioned, applicants can submit their application
by mail or put it in the campus drop-in box (located in the lobby) in which only crossed cheque/ bank draft made payable to “Vocational Training
Council” is accepted.



http://www.ppshk.com/
http://www.ppshk.com/

FEERYEER (ERBEL) AR PR A R B R A P
Hong Kong Institute of Vocational Education (Morrison Hill) This form is only applicable to
IR | Hite IVE(MH) students

Application for Letter of Confirmation/ Other Documents

|E§§T§§..EEEM‘JE,E§H Please read the attached notes carefully before completing the form|

%1 805 : BEREIAER Section 1: PARTICULARS OF STUDENT

Evg £ ebg

Name in English Name in Chinese
BERT / SOEWRH EsbaSaubily

Student No./ HKID Card No. Email Address

W48 B 1838 / EXEH
Contact Phone No. Year of Study/ Graduation
RIZEHE ERE

Programme Title Programme Code

55 2 &R : EBiE4AER Section 2: APPLICATION DETAILS

EBEE LRI (BB T EISH8E v 5% ) Type of Application (please put a “v”” in the box below ) EAZEIRE! No. of copies UL EE Fee
O HHAE / RFIZEZE Letter of Confirmation/Official Signature
O smaes Study Record (] f=:855= Medium of Instruction B1) HK$100
O rszx Entry Requirement O mrrm Programme Syllabus HK$100 per copy
l:‘ 1Z7E B 7K Certified True Copy [*3& 2 Certificate / E3ZERL4HERAE Transcript of Study / #E@ANE Payment Advice] BRTE 4w
O ﬁE’ BB Academic Certification ( RIEFR THEEREEL Tl Graduates only ) Service Code:
O F%E (BB ) Official Signature (please specify): (31)
O ,\ﬁﬂ ( #55%8B ) Others (please specify):
O EHEREZPE (*BE& /HMER ) Verification of fee payment (*Tuition fee / Other fees) BREE HKS100
0 BF *BH BT B2H ) 2EHE HK$100 per transaction
Academic Year: *1st Installment / 2nd Installment / 3rd Installment / All Installments R4
OasE Including *HF B M E Study Package Fee / B TTE#T4ZE English Module Benchmarking Fee Service Code:
L] Hfth (555588 ) Others (please specify): (35)

BB - AR EWIE (B THIA1EIE L“v”3% )  Section 3: APPLICATION FEE PAYMENT RECEIPT (please put a “v™ in the box below)

EARIFIEESEMEIER Applicable for current students
BWRFEFZEME— - 2B SHEEPRBFERIEAEEIE - Payment method as shown on Appendix I. Application form without attaching the proof of payment will not be processed.

D BARTT / BEIRITH TIRE, BBEER (MLRXZBHNE) D TRIEBE , BXHRE  BRABNELSHENSERR

Hang Seng Bank/HSBC or JETCO ATM (Transaction advice attached) PPS, please fill in payment reference no. in the boxes provided
D A ERITIMEIRSE D EBRRI TN\ER B (BIRHEBREREL )
‘Bill Payment’ service via Internet Banking By “Octopus Card” at campus (Receipt issued by campus)

BRARCEX£0REE / B AE Applicable for graduated students/ ex-students
BT AES B — - Payment method as shown on Appendix I.

554 B9 : WENAE (SBRT5IAMELE“v”8% )  Section 4: COLLECTION METHOD (please put a “v” in the box below)

[] AABTTER / At AKX HEE [MiZFEZ] To be collected in person/ by an authorized person (Letter of Authorization attached)
[ BXHEHNABRAZSEZZHEHRN - SHEERE TIEREERR Please seal the document(s) in an official envelope with below information on the cover

WA Addressee:

ik Address:

Efth ( 555F0B ) Others (please specify):

]

FRIEZE T A A LS4 By Post to the following person or organization

WA Addressee:

ik Address:

Efth ( 555F0B ) Others (please specify):

[ BXHEMABERAZEZZIIEEA Please seal the document(s) in an official envelope

%5 5 #81% : ZBHA Section 5: DECLARATION

KACBERPFEERAE / Eﬁt?#EﬂFﬁ%%ﬁﬁ&Fﬁﬁ%ﬂ’a’i%;lHiﬁiﬁ (BB ) WRZ (BEESEREMER ) &R SAFRBERISETERMEERE / ETNBENE
BIAE - BERAARER
| have already settled the application fee and all the outstanding fee (including library and other fines) owed to the Vocational Training Council. Otherwise, my transcript of study, award certificates

and related certification will be withheld.

BB AZE Applicant’s Signature : HEA Date :

6 3h{7 : #BUL  Section 6: ACKNOWLEDGEMENT

e FE A TE BN RFIE R To be completed by the applicant when collecting the document(s)

AANREREEEIAE / EAMSXH - | acknowledge the receipt of the letter of confirmation/ other document(s).

& Signature : HHE Date :

EMEAREAE Please delete as appropriate
Rev. 01/2024



For Office Use Only |

Part A (to be completed by Staff of CS(C))

Payment via RCS
(to be completed by Staff of CS(A))

[J Octopus Card

Signature:

Name / Post: Date:

(to be completed by Staff of CS(C))
Payment record found in computerized system:

[] Yes
- Inputted bill payment

[l No
- Created payment transaction record
- Inputted bill payment

Signature:

Name / Post: Date:

Student Record Found: Yes/ No
Application Fee HKS has been collected vide receipt no.
[ cash [ Cheque No.:

Application Method: [ By Post [ In Person [ Drop-in Box [ By Authorization (letter attached) [ Other
HKID/Student Card Checked: Yes / No Appl. Details Checked: Yes/No

Any O/S Debts? No/ Yes

Signature: Name / Post: Date:

Part B

Payment via ATM/Internet Banking/PPS
(to be completed by Staff of CS(C))

[ ] Original / copy of the payment receipt is attached.

[] Payment record has been updated in computerized system.

Signature:

Name / Post: Date:

Part C (to be completed by Staff of CS(C))
[] Student was informed of collecting the document(s) on or before

Remark:

(Date) by phone/email on (Date).

Signature: Name / Post:

[] The document(s) was forwarded to the person/organization/address stated overleaf on

(Date).

Date:
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